New Applicants’ Checklist
The Writing Center at North Park University
-Carol Martin  Last Update: Summer 2009
If you are interested in applying for a WA position, please send the following materials to us by Nov. 26:

--a completed cover sheet (enclosed)

--a letter of application explaining your interest in and qualifications for the 

position

--an unofficial transcript of the classes you’ve taken and your grades.  (You have 

access to your records on-line, but if you have trouble printing them out, 

the Records Office will provide a print-out for you.)

--A brief (but helpfully specific) confidential recommendation from one of your 

professors or coaches who knows your writing skills, sent directly to the 

Writing Center, Box 24.  Remember to give your recommender time to 

write a thoughtful letter.  If your professor can’t get the letter written by 

April 28, please ask her or him to send the letter as soon after that as 

possible.

--a recent sample essay, about 5-8 pages long, that you think 

demonstrates your best writing abilities (preferably something written this 

semester, if possible

Application Cover Sheet, Writing Advisors
Name__________________________________________________________
Academic status:  ___1  ___2  ___3  ___4  ____ Other (please explain)

Campus/Local  Address:  ___________________________________________________

________________________________________________________________________

E-Mail Address:  _______________________________

Campus/Local Phone Number:  ____________________

Home address, or address at which you can receive any necessary summer mailings:

You agree to supply employment information to the Human Resources office (or have done so already):

__ yes   __ no 

If you are registered or qualify for Work Study funds, please check:  ____

You agree to participate in the required training class next semester as a condition of appointment, providing the scheduling works out:  [Moot, in your case]

____  yes   ____  no

Name of your faculty reference:   __________________________________

Thanks for your interest!

