Conference Report for Drop-In Appointments
The Writing Center at North Park University

Please use the last five minutes of your drop-in conference to complete the following term. You may review your comments with the learner, but this isn’t mandatory – This is not a consumer satisfaction survey. Please include specific information such as “irregular verbs” or “subject-verb agreement,” as these are more helpful than vague observations such as “we worked on grammar.” Deposit the completed form in its designated bin. Thank You!

Date: ____________________________________
Time: ____________________________________
Day of the Week:     M     T     W     Th     Sun

Writer: ____________________________________
M/F	Year:   1   2   3   4	GOAL         Nursing        Biology	        ESL	        Other______________
Subject/Course: ____________________________________
Instructor: ____________________________________
Is English his/her primary language?		Y	N
If the assignment was a Dialogue paper, was this conference…..(Check one of the following)
__________ a substitution for a meeting w/ an assigned WA?  __________ an additional conference?

What were the goals of this session? (Yours as well as the learner’s):


Check box if answer is yes by the end of the conference.
· Is the learner better able to distinguish the global concerns in their paper and how to revise them appropriately, correcting and/or improving them? Circle one of the following.

Thesis Formation			Paragraph Coherence
Organization as a Whole		Topic Sentence Usage

· Is the learner able to identify major lower level concerns in their paper (i.e. sentence level)?
· Can the learner apply what they have learned to other examples of the same sort?
· Is the learner moving toward independently identifying and remedying first, the global items and second, the lower level items?
· Did the learner leave encouraged, with more confidence in their own writing?
· Is the learner aiming to continue their writing and revising work beyond this conference?
Is so, in what way(s)?


What did the learner do best?


What did the learner have the most difficulty with?


WA (Please print): ____________________________________
